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International BACCALAUREate ORGANIZATION
Diploma Programme

Application form part B

(To be submitted at least two months prior to the authorization visit.)

The appropriate application fee must be paid to the finance office in Cardiff or to IBNA New York office for North American schools 
when submitting this application part B.

Name of school:

	


Date of submission:

	


Diploma programme

Application form part B

(application for authorization)

Published September 2006
© International Baccalaureate Organization 2006

Organisation du Baccalauréat International

Route des Morillons 15

Grand-Saconnex, Genève

CH-1218

SWITZERLAND
Notes to the user

This Diploma Programme application form part B contains details about your proposed Diploma Programme, and can only be submitted after part A has been accepted by the regional office. Part B must be submitted at least two months prior to the authorization visit.
1. This application form requests information under the following headings.

1. Creativity, action, service 

2. Master schedule/timetable 

3. Teaching personnel 

4. Preparation for the introduction of the IB Diploma Programme—consultation

5. Preparation for the introduction of the IB Diploma Programme—financial planning
2. This document also includes the following additional information and requests for information.
• Application part B coversheet

• Appendix 1: Job description of the Diploma Programme coordinator designate

• Appendix 2: Job description of the CAS coordinator designate

• Appendix 3: Proposed IB Diploma Programme subjects—update

• Appendix 4: Professional Development of IB Diploma Programme teachers—update

• Appendix 5: IB Diploma Programme course outlines 

• Appendix 6: IB Diploma Programme course sequencing chart

• Appendix 7: IBO school database questionnaire
3. Diploma Programme application form part B and appendices should be completed electronically and e-mailed to the regional office. It should also be copied to the appropriate regional representative (where applicable.)

Insert your responses in the boxes provided for each question. The boxes will expand as you type your responses. Ensure that the school is clearly identified in all correspondence.
Note: If you are unable or unwilling to provide information for any of the items in this application, please provide an explanation.

APPLICATION PART B COVERSHEET

To the director general of the International Baccalaureate Organization (IBO), Geneva, for authorization to offer the IB Diploma Programme

Official name of IB Diploma Programme candidate school:
	


On behalf of the above-named school, I submit part B of the application to offer the curriculum of the IB Diploma Programme and to register candidates for the examinations. I understand that on receipt of part B of the application form the appropriate regional director, or his or her delegate(s), will arrange an authorization visit to the school, at the school’s expense, and that subsequently a final decision on the application will be made by the IBO director general. Information about the school is supplied on the attached form and in the accompanying documents. 

I confirm again that:
A. the school will not advertise or otherwise imply that it is authorized to offer the IB Diploma Programme unless, and until such time as, the school receives notification of authorization from the IBO director general, Geneva

B. the school will only use the “IB World School” logo if and when the school is authorized to offer the IB Diploma Programme.
C. I have read the document “IB candidate schools: a guide to publicizing your plans” which appears immediately after this page.
I agree that this electronic application form, whether signed electronically or not, will be understood by the IBO to have been read and endorsed by the head of the candidate school, without a signed hard copy being necessary.

I understand and accept that any dispute arising from, or in connection with, part A or part B of the application or any other document relating to the authorization process shall be finally settled by three arbitrators in accordance with the Rules of Arbitration of the Chamber of Commerce and Industry of Geneva. The seat of the arbitration shall be Geneva, Switzerland. The proceedings shall be confidential and the language of the arbitration shall be English.

I further declare that, to the best of my knowledge, the information given on this form is correct.
	Name and title of head of school:

	

	Signature:
	Date:

	
	


IB candidate schools: a guide to publicizing your plans

Congratulations on your decision to apply to become an IB World School. We know that candidate schools are very enthusiastic and eager to keep their school community informed of progress being made in their application.

In order to assist schools with their promotion and communication, the IBO asks you use the following text, unchanged, in school publications, newsletters, brochures, staff advertisements and web sites.

(INSERT NAME OF SCHOOL) is a candidate school* for the (insert name of programme). This school is pursuing authorization as an IB World School. These are schools that share a common philosophy—a commitment to high quality, challenging, international education that (this school) believes is important for our students. 

*Only schools authorized by the International Baccalaureate Organization (IBO) as IB World Schools can offer any of its three academic programmes: the Primary Years Programme (PYP), the Middle Years Programme (MYP), or the Diploma Programme. Candidate status gives no guarantee that authorization will be granted.
For further information about the IBO and its programmes, visit http://www.ibo.org. 

There are two documents that you should refer to for information and advice.
1. Application Procedure for Candidate Schools. Article 4 concerns misleading statements in school publicity.
2. IBO Policy and Rules for Use of IBO Intellectual Property. This provides information on the correct use of IBO trademarks and copyright material, detailing what you can copy and how. For example, you may not use any of the IBO’s logos and you must acknowledge the IBO as the source when you quote directly. 

If you have any questions with regard to publicity, please contact your regional office or the communications team at communications@ibo.org.

Finally, we wish you success in your implementation work and look forward to welcoming you as an IB World School. 



Communications department

© IBO 2006

1
CREATIVITY, ACTION, SERVICE

	1a
	What activities are planned to meet the creativity, action, service (CAS) requirement?

	
	

	1b
	Please provide a brief description of the timetabling (if any) of the CAS activities over the two-year period of the Diploma Programme.

	
	


2
MASTER SCHEDULE/TIMETABLE
	2a
	Please attach a sample timetable/schedule for a student for the two-year IB Diploma Programme (and/or the intended subject banding or blocking for the timetable), indicating IB subjects distinctly and any other subjects that the student should study, where applicable. This schedule should also show how the candidate school will include:

	
	· 100 class hours for theory of knowledge (TOK) so that it is taught concurrently with the IB Diploma Programme as a whole over the two years of the programme

	
	Comments:
	


3
TEACHING PERSONNEL
	3a
	Who will advise students on their selection of IB Diploma Programme subjects?

	
	

	3b
	Who will advise students on college/university placement?

	
	

	3c
	How much time will be provided for IB Diploma Programme teachers to collaborate?
Please explain.

	
	

	3d
	For which IB Diploma Programme subjects will the school need to recruit new teachers?

	
	


4
PREPARATION FOR THE INTRODUCTION OF THE IB DIPLOMA PROGRAMME—CONSULTATION (UPDATE)
	
	Describe the nature of the consultation that the school has already had with the following groups. If applicable for any section, write “same as part A application”.

	4a
	IBO regional representative(s)/officer(s)

	
	

	4b
	Teaching staff

	
	

	4c
	Parents

	
	

	4d
	Students

	
	

	4e
	Local, regional or national educational authorities, where applicable

(Please specify.)

	
	

	4f
	Other IB World Schools teaching the Diploma Programme

	
	


5
PREPARATION FOR THE INTRODUCTION OF THE IB DIPLOMA PROGRAMME—FINANCIAL PLANNING (UPDATE)
	5a
	(i)
	In future, what amount of funding will be allocated per year for teacher training?
	

	
	(ii)
	What percentage of the annual school budget does this amount represent?
	

	5b
	(i)
	Will sufficient time be allocated to the IB Diploma Programme coordinator to carry out his or her duties effectively? The minimum recommended time allocation is 25% of a full time teaching load.
	

	
	(ii)
	What amount of time will be allocated per week?
	

	
	Comments:
	

	
	(iii)
	Will sufficient time be allocated to the CAS coordinator to carry out his/her duties effectively?  
	

	
	(iv)
	What amount of time will be allocated per week?
	

	
	Comments:
	


	
	Who completed this application form?

	
	Name:
	

	
	Position:
	

	
	Date:
	


Note: The Diploma Programme application form part B and appendices should be completed electronically and returned to the regional office at least two months before the arranged authorization visit. In consultation with the regional office, any supporting documentation should be sent on CD-Rom(s) wherever possible.  Please ensure that the school is clearly identified in all correspondence.

Appendix 1
Job description of the Diploma Programme coordinator designate 

(Please also provide a description of any other roles the nominated person may have.)

Appendix 2
Job description of the CAS coordinator designate 

(Please also provide a description of any other roles the nominated person may have.)

Appendix 3
Proposed IB Diploma Programme subjects—update

	
	Subject(s)

chosen
	Estimated no. of candidates at  higher level
	Estimated no. of candidates at standard level
	Language(s) of

instruction

	Group 1:

language A1
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Group 2:

language A2
	
	
	
	

	language B
	
	
	
	

	language ab initio
	
	
	
	

	classical languages
	
	
	
	

	Group 3:

individuals and societies
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Group 4:

experimental sciences
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Group 5:

mathematics and

computer science
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Group 6:

the arts
	
	
	
	

	
	
	
	
	

	Theory of knowledge

(TOK)
	Compulsory
	Not applicable
	Not applicable
	


Appendix 4
Professional Development of IB Diploma Programme teachers—update
Please indicate when the head of school, prospective coordinator and IB Diploma Programme teachers, in each of the Diploma Programme subjects and requirements, have received or will be receiving training. It is expected that all teachers undertake training at IBO-approved workshops prior to beginning teaching. For specifics on regulations regarding building a Diploma Programme, refer to the Vade Mecum, section A. Attach extra sheets as necessary.
	Diploma Programme groups
	Teacher’s name next to Diploma Programme subject course (indicate HL/SL)
	Qualifications of each teacher (degrees, diplomas)
	Date and location of teacher training
	Future workshops to be attended

	Head of school
	
	
	
	

	Diploma Programme coordinator designate
	
	
	
	

	Group 1:

language A1
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Group 2:

language A2
	
	
	
	

	language B
	
	
	
	

	language ab initio
	
	
	
	

	classical languages
	
	
	
	

	Group 3:

individuals and societies
	
	
	
	

	
	
	
	
	

	Group 4:

experimental sciences
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Group 5:

mathematics and

computer science
	
	
	
	

	
	
	
	
	

	Group 6:

the arts
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Theory of knowledge

(TOK)
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Creativity, action,

service (CAS)
	
	
	
	


Appendix 5
IB Diploma Programme course outlines
Teachers responsible for each proposed subject must prepare a course outline following the guidelines below. While IB subject guides will be used for this exercise, teachers are expected to adapt the information in these guides to their own school’s context. Please be sure to use IBO nomenclature throughout. The name of the teacher(s) who wrote the course outline must be recorded at the top of the outline.
Name of the teacher who prepared the outline:

	


Name of the course:
For example, English A1, HL.
	


Course description:
In two to three paragraphs, describe the course in terms of focus, purpose, aims and objectives, the inclusion of internationalism, the proposed process, and expected assessment. This should be a summary.
	


Topics: 

In narrative or outline form, list what you will cover in your course to meet the IB syllabus requirements. In addition, if IB courses are going to be combined with Advanced Placement or other curriculums, outlines should address additional non-IB topics to be covered.
	


Assessment: 

Knowledge of IBO-required assessments and descriptors should be evident. All parts of IB assessment should be addressed, both internal and external. In addition, examples of non-IB monitoring should be given, if they are part of the course.
	


Resources: 

List the books and other resource materials and software that will be used in the course. Information should include what is currently available as well as what is being ordered.
	


Teaching time:
List all classroom teaching hours for each HL and SL course. Explain how the hours are calculated.
	HL/SL course

	Teaching hours


		
		
		(add rows as necessary)



	


In addition:

For group 1 subjects:
· Does the course provide adequate preparation in oral and written expression and in analytical and critical thought?

· List the works for language A1 and explain how these works reinforce internationalism.

· Does your list of works reflect the requirements of both “genres” and “periods”, as explained in the language A1 syllabus and in the prescribed book list (PBL) for your language A1?

· Are there adequate materials, particularly in literature, criticism, and literary history?
	


For group 2 subjects:
· Does the course provide adequate preparation in oral and written expression and in analytical and critical thought?

· Is provision made for individual practice in speaking and listening over and above what is possible within regular class hours, whether through a language laboratory or by other means?

· Is each language level grouped appropriately, allowing the teachers to provide specialized, intense instruction for each group?

· Explain how the resources and themes chosen will highlight or reinforce internationalism.

· Is the school well stocked with general high-interest reading material at all levels of proficiency in the languages being offered?

· Does the school subscribe to newspapers and periodicals in the language(s) being offered for student and staff use?
	


For group 3 subjects:
· Where history will be offered at higher level, please indicate the regional option selected.

· Have the teachers organized appropriate optional topics for study where applicable? Does the course provide adequate preparation in oral and written expression and in analytical and critical thought?

· Explain how the topics chosen will be used to reinforce internationalism.

· Does the school subscribe to newspapers, periodicals, and current reference materials providing up-to-date information, for both staff and student needs, relevant to the group 3 courses offered at the school?

· Where history will be offered at higher level, are there adequate reference materials in the library to support the study of the regional option, as well as to provide sources for in-depth study?
	


For group 4 subjects:
· Have the teachers organized appropriate laboratory exercises and optional topics for study that conform to IBO requirements for the specific science course?

· Does the course provide adequate training in analytical and critical thought?

· Have science teachers collaborated and planned for the group 4 project?

· How do you envision that the methodology and resources with which the sciences are presented will enhance the international perspective of your students?

· Has there been an assessment of the laboratory facilities?

· Is there adequate instructional space for the group 4 courses?

· Are the science laboratories adequately equipped to perform those exercises required by the IB Diploma Programme curriculum? 

· Does the school subscribe to appropriate scientific periodicals and journals and maintain balanced, current and adequate stocks in the life and physical sciences?
	


For group 5 subjects:
· Does the course provide adequate training in analytical and critical thought?

· Have courses been sequenced to provide appropriate preparation for the various mathematics options and computer science?

· How will the international perspective of your students be enhanced by the methodology and resources used in the teaching of mathematics/computer science?

· Does the classroom and/or library contain a variety of modern mathematics textbooks, technical reference materials and other supplementary instructional materials to support the course(s) in IB mathematics? 

· Does the classroom and/or library contain sufficient materials to support the computer science course?
	


For group 6 subjects:
· Are all group 6 courses adequately supported with materials and laboratory/studio space?

· Does the course outline adequately demonstrate that the school has prepared for the required internal assessments for the subject(s)?
	


For theory of knowledge:
· Is the TOK course designed to conform to IBO requirements in substance and classroom hours?

· Indicate the distribution of TOK topics over the two years of the IB Diploma Programme.

· Does the course provide adequate training in analytical and critical thought?
	


For all subjects: 

· Has a thorough review of the available resource materials and equipment (both within the department and in the library/media centre) been conducted?

· Are instructional materials available in sufficient quality, quantity and variety to give effective support to the aims and methods of the courses?

· Are community resources used both within the classroom and as part of regular field trips?

· Are the needs and projected costs of acquiring all necessary materials and equipment for each subject group clearly stated?

· Is an international perspective included?
	


Appendix 6
IB Diploma Programme course sequencing chart

	
	Diploma course/
subject (indicate SL/HL)
	9th Grade

(penultimate year before Diploma Programme commences)
	10th Grade

(final year before Diploma Programme commences)
	Diploma Programme Year 1
	Diploma Programme Year 2

	Group 1:

language A1
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Group 2: 

language B
	
	
	
	
	

	language A2
	
	
	
	
	

	language ab initio
	
	
	
	
	

	classical languages
	
	
	
	
	

	Group 3:

individuals and societies
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Group 4:

experimental sciences
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Group 5:

mathematics and computer science
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Group 6:

the arts 
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Theory of knowledge (TOK)
	
	
	
	Compulsory
	Compulsory

	Extended essay - research
	
	
	
	Compulsory
	Compulsory


Appendix 7
IBO school database questionnaire
	
	Question
	Answer
	Explanation

	1
	Name of candidate school
	
	

	2
	Legal registered name of school (if different from above)
	
	Name that will appear on school diplomas

	3
	Country 
	
	

	4
	State
	
	USA/Canada only

	5
	Regional office
	
	IBAEM/IBNA/IBAP/IBLA

	6
	School web site address
	
	

	7
	CAS coordinator
	
	

	8
	Working language of school 
	
	Language in which school will receive documentation from the IBO

	9
	Language(s) of instruction
	
	Languages that are used for group 3–6 subjects 

	10
	Payment currency
	
	

	11
	Main exam session
	
	May/November

	12
	Legal status
	
	Private/state/government/national/other

	13
	If “other” please specify
	
	

	14
	Boarding/day school 
	
	Boarding/day/both

	15
	Student population
	
	Male/female/both

	16
	Ages: From
	
	

	17
	Ages: To
	
	

	18
	Total enrollment in school
	
	

	19
	Date of initial authorization
	
	For office use only

	20


	Does your school offer any other IB programme?
	
	If “yes”, please enter MYP/PYP school code

	21
	No. full-time staff in whole school
	
	

	22
	No. part-time staff
	
	

	23
	No. secretarial staff
	
	

	24
	No. teaching days per annum
	
	

	25
	No. and % of grade cohort in school taking the first full IB diploma exams
	
	


Continued overleaf

	26
	No. and % of grade cohort in school taking first IB exam certificates only
	
	

	27
	No. and % of grade cohort in school taking the second full IB diploma exams
	
	

	28
	No. and % of grade cohort in school taking second IB exam certificates only
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